Quality in Befriending 
multiple project application form
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please complete all pages of this form

An organisation should only submit a combined QiB application on behalf of two or more befriending projects if a multiple project registration has already been approved by BNS.  You will have been notified of any specific evidence requirements.
This form should be completed by the parent organisation and sent to BNS along with:

· your QiB folder containing:

· a completed Application Form for each project
· completed Evidence Sheets for each Requirement
· a completed Multiple Project Index

· evidence folder(s) (supplied by you) incorporating:

· one copy of any standard organisational policies and procedures or materials which apply to all projects

· copies of any materials which are specific to each project (eg project information leaflet, a project-specific policy)

· copies of “live” evidence (eg completed anonymised forms) for each project
(please ensure the evidence is numbered in accordance with the Multiple Project Index)

We recommend that you keep a copy of your application as BNS cannot take responsibility for lost folders and, though your evidence will be returned once the assessment process is complete, the project QiB folders will be kept by BNS.

Please send your application by recorded delivery to:

Martha Lester-Cribb
Quality Officer

Befriending Network Scotland

45 Queensferry Street Lane

Edinburgh

EH2 4PF
organisation contact details
QiB reference number:
Q______
organisation name:
_______________________________________________
contact name:


_______________________________________________
job title:


_______________________________________________
address:


_______________________________________________



_______________________________________________



_______________________________________________
post code: 


_________________________
phone number:


_________________________
e-mail address:


_______________________________________________
website:


_______________________________________________
included projects
1. How many separate befriending projects are included in this combined application? 

2. Please list the names of all the individual projects included in this combined application:

	
	Project Name
	Location
	Project Contact Name

(as on Project Application Form)

	a)
	
	
	

	b)
	
	
	

	c)
	
	
	

	d)
	
	
	

	e)
	
	
	


authorisation

main contact

name: 


_______________________________________________
role within project:
_______________________________________________
signature:


_______________________________________________
date:



____ / ____ / ____
board member / member of management committee / senior manager

name: 


_______________________________________________
role within project:
_______________________________________________
signature:


_______________________________________________
date:



____ / ____ / ____

for office use


QiB reference: Q____


date application received: ___/___/20___
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