Quality in Befriending 
extension request form
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please complete all pages of this form

an electronic version of this form can be downloaded from the Quality pages of the BNS website (www.befriending.co.uk)  in Microsoft Word format
In exceptional circumstances (eg significant staff absence), a 3 month extension to the standard 9 months QiB application period may be granted.

To apply for this extension, please complete this form and send it to:

Martha Lester-Cribb, Quality Officer

Befriending Network Scotland

45 Queensferry Street Lane

Edinburgh
EH2 4PF
fax: 0131 225 6290
It must arrive before your original application due date.  BNS will inform you of the outcome of this request.
contact details
QiB reference number:
Q______
project name: 


_______________________________________________ 
organisation name:
_______________________________________________
contact name:


_______________________________________________
job title:


_______________________________________________
address:


_______________________________________________



_______________________________________________



_______________________________________________
post code: 


_________________________
phone number:


_________________________
e-mail address:


_______________________________________________
website:


_______________________________________________

Please tick this box if this extension request refers to a combined application for more than one project.  
reason for extension request
please explain the circumstances which have led to you being unable to submit your application within the 9 month Aiming for QiB period
____________________________________________________________________
____________________________________________________________________

____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
_______________​____________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________

____________________________________________________________________

____________________________________________________________________
____________________________________________________________________

_______________​____________________________________________________

____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________

____________________________________________________________________
_______________​____________________________________________________

____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________

____________________________________________________________________
deadlines
date registered as Aiming for QiB:      ___ / ___ / 20___

application originally due by:      ___ / ___ / 20___

9 months after the date you were registered for QiB (see corner insert, front inside cover of folder)
new date application due by:      ___ / ___ / 20___ (if extension granted)
12 months after the date you were registered for QiB 

(NB: your application will be assessed during the following assessment period - ie March, June, September, or December) 
NB: 
no further extensions will be granted.  If you do not submit your application by the end of the 3 month extension period, your registration will expire and you will have to wait a further 6 months before being able to register for QiB again.  This preserves the integrity of the “Aiming for Quality in Befriending” status.

authorisation

main contact

name: 


_______________________________________________
role within project:
_______________________________________________
signature:


_______________________________________________
date:



____ / ____ / ____
board member / member of management committee / senior manager

name: 


_______________________________________________
role within project:
_______________________________________________
signature:


_______________________________________________
date:



____ / ____ / ____

for office use


QiB reference: 		Q____


date request received: 	___/___/20___


request outcome: 	granted / not granted


project informed:	___/___/20___
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